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1.0 Scope 
Document procedures using block diagrams or flowcharts that describe discrete operations in a 
process.  Prepare work instructions to explain details in procedures but only when  

  The less disclosure in a procedure or 
work instruction the better because  

 
 

 
 

 
 
An example of this writing technique follows on pages 3, 4, and 5. 
 
 
Copyright © JnF Specialties, LLC. All rights reserved worldwide. www.jnfspecialties.com/about-us/copyright 
 
 

Cop
yri

gh
t ©

 Jn
F Spe

cia
ltie

s, 
LL

C. A
ll r

igh
ts 

res
erv

ed
 w

orl
dw

ide
.



This document may not be disclosed or reproduced in whole or in part without prior written permission from a representative of the Company with the authority to grant 
such permission. 

Your Company Name REV 
 

CAGE 
 

DOC#:  3 of 3 
QC-129-1 

Option: Insert image 

MATERIAL REPORT PROCESSING
(DISCREPANCY SUPERVISOR)

 SUB-
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MATERIAL REPORT "DCC" ROUTING
FOR SIGNATURES (MRB) SUB-

 

NO

YES
RECORD THE

ROUTE STATUS
IN DCC

DATABASE.
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MATERIAL REPORT (MR) ROUTING
FLOW-

COPY THE
COMPLETED

MR FILE.

NOT PART OF
DCC ROUTING.
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Writing Procedure, Style 2 
Supplier Survey Disposition 
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STEP RESPONSIBILITY ACTION 
1  

   
-- IF THEN 

1.2  

  

 
  

   

 IF THEN 
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STEP RESPONSIBILITY ACTION 
2   

 
-- IF THEN 

2.1 
 

 

 

 
 

 

 
 

  
 

 

  
 

 
 

 
    

 
 

 
 

  
 

 

   

 

 
 

 

2.9   

   

STEP RESPONSIBILITY ACTION 
3  
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